TUTOR TRACKING GRID

· The purpose of this tracking grid is to keep a simple recording of learner’s progress against achieving the course objectives.

· Start by putting in the  objectives you have devised for the course - 

· Information to complete this grid will come from the reviews you undertake with your learners and their ILPs.

· Tracking grids should be updated at least at the mid-point and at the end of the course, however it is anticipated that they will be updated more frequently

· This grid should be kept in your teaching and learning file

· When recording the judgement of your learners progress you should use  the same 5-point system that is used with Individual Learning Plans ie:

	· 5  Can do alone/well
	· 4  Can do this with help
	· 3  Needs more work
	· 2  Would like to able to do this
	· 1  I cannot do this


· When completing this guide you should date any entry 

· Add additional rows to the table to take account of all learning objectives

· You will need to use more that one sheet if you have more than seven learners in your group
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