Wandsworth Arts Grants Project Report
This report must be completed within 6 weeks of the completion of your project. Failure to do so may result in the final payment being withheld.  If you have any questions please get in touch with the Arts Team.

	Project Title


	Ref: 

	Your name


	


About your project

1. Description
Briefly tell us what happened- including any changes in the plans.  Did it meet your expectations? Would you do anything differently next time?
	


2. Please explain to what extent you achieved your objectives. You may want to include examples of feedback.
This was q.14 in the small grant application, and q. 15 in the project grant application.
	


3. Do you have any other feedback or quotes from your project?
	


Budget









    
4. In the budget column repeat the budget you submitted in your application and enter the actual figures next to it.  Small variations are expected, but large ones should be explained.
Remember that the budget MUST show that the grant only covered up to 70% of costs for small grants and 50% of costs for project grants.

	Expenditure
	Budget (As submitted)
	Actual
	Notes

	Artists costs


	£
	£
	

	Equipment hire / materials
	£
	£
	

	Venue hire


	£
	£
	

	Marketing e.g. printing
	£
	£
	

	Advertising


	£
	£
	

	Permits


	£
	£
	

	PRS licence


	£
	£
	

	Public Liability Insurance
	£
	£
	

	Administration e.g. postage
	£
	£
	

	Catering


	£
	£
	

	Transport


	£
	£
	

	Other


	
	£
	

	Total Expenditure


	£
	£
	

	Income
	
	
	

	Ticket sales


	£
	£
	

	Other sales


	£
	£
	

	Grants e.g. from trusts
	£
	£
	

	Donations


	£
	£
	

	Sponsorship


	£
	£
	

	In kind support


	£
	£
	

	Other


	£
	£
	

	Grant requested


	£
	£
	

	Total Income


	£
	£
	


Project length

5.  What was the total duration, in hours, of your activity?_________________

This should be hours open to the public or participants NOT your preparatory work; e.g .: 2 performances @ 2hours each = 4 hours or

Exhibition open 5 days 10am – 6pm = 40 hours or

1 workshop 2pm – 5pm = 3hours
About your audiences and participants
6. How many people were involved in your project?
	
	People who took part
	Others who attended or benefitted.

	Female
	
	

	Male
	
	

	Total
	
	


7. How many volunteers worked on your project? ______________________
Volunteers means people who have given their time without payment. This should not include artistic personnel or staff who have given their time in kind.

8. What was the total number of hours of volunteering: __________________
E.g 3 hours a day for 5 days = 15 hours

9. What is the ethnic makeup of the audience and participants?

	
	People who took part
	Others who attended or benefitted

	White
	
	

	Mixed
	
	

	Asian / Asian British
	
	

	Black / Black British
	
	

	Chinese / other ethnicities
	
	

	Prefer not to say
	
	

	Total
	
	


10. How many, if any, people with a disability took part in your work? _______
11. How many, if any, people with a disability attended or benefited from your work? _____________________
12. Where were your participants and audience from?
	Area 
	Total

	Clapham Junction (SW11)
	

	Balham (SW12)
	

	Battersea (SW11)
	

	Nine Elms (SW8)
	

	Roehampton (SW15)
	

	Putney (SW15)
	

	Furzedown (SW17)
	

	Tooting (SW17)
	

	Earlsfield (SW18)
	

	Wandsworth Town (SW18)
	

	Southfields (SW18 / SW19)
	

	Other postcode (please list key trends)




Contractual obligations 
13. Did you send the Arts team a copy of your publicity?
	Yes
	No


(If no please include now)

14. Did you include the logo on the publicity?

	Yes
	No


15. Did you invite the Arts team to your event?

	Yes
	No


Declaration
16. Please sign and date this declaration that your report is an accurate reflection of the project.

	Signature


	Date

	Name


	Position


Please send your completed report to:
Staff Yard, Battersea Park, SW11 4NJ or arts@wandsworth.gov.uk
When we have received your project report we may want to ask further questions.  Once we are satisfied that we understand the project report, the final payment of the grant will be authorised.
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